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Why Use Autonumbering

« Autonumbering makes updating your
documents much easier

» Use of thisfeature adds consistency for

Numbered lists, Figures, Tables, Notes,
Cautions, €tc.
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Uses for Autonumbers

* The Numbering feature in the Paragraph
Tag can be used to create Text only,
Autonumbers and a mixture of Text and
Numbers.
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Text Only

Text only uses only the number tab to create
consistency for text in paragraphs such as
Cautions, Notes, Dangers, Warnings, Bullet
lists, Dash lists.

e Thisis an example of abulleted list created

Note: Thisisatext only example where Note: has been
entered as the autonumber
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Numbering For mats

When most people talk about the
autonumber feature thisis what they are
typically expressing.

1. This 13 the first numbered item

2. this 15 the second numbered item

a.  This 15 the first alpha item

k. Thiz 12 the second alpha item

1. Thiz 1z the first roman momeral item

1. This 15 the second roman mumeral tem
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Text and Numbers

Text and Autonumber can be used for
several Paragraph types

Step 1. Thisisthefirst step in aprocedure
Step 2. Thisisthe second step in a procedure

Figure 1-1.

Table 1-A.
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Numbering

Autonumbering Is done using the Paragraph
Designer and selecting the Numbering Tab.

Paragraph Designer :::;s:+ ﬂ

FParagraph T ag:
~| | ¥ Autonumber Format:
Properties:
Numbering | | Euilding Blacks: Character Format;
— | b =~
bt
apply R Drefault 9 Font
Tao Selection <Rt Bold
=1 Emphasis
Update Al £ E quation'/ ariables
Paragraphs... at
S {Eﬂ} Paosition:
S LR
FEL TR ll I.":".E E j
Commands: E
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Autonumber Format:

The Autonumber Format area is where you will place your
text, numbering building blocks or both.

Paragraph Designer E[

Bazic I Drefault Fu:untl Fagination

FParagraph T ag: /
v{ [¥ autonumnber Format:
Properties: J
Murnbering j Biuaildin '
b -
bt
apply R Drefault 9 Font
T Selection LR Bold
=1 Emphasis
Update Al £ E quation'/ ariables
La+
FParagraphsz... {Eﬂ N S——
S LR
FEL TR ll I.":".E E j
Commands: E
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Building Blocks

The Building Blocks area provides alist of the available
building blocks.

Paragraph Designer |

Bazic I Drefault Fu:untl Fagination

Paragraph T ag:
»| | ¥ AutosamierEarmat;
Properties:
MNurmbering = uilding Blocks: Character Format;
— -] |
bt
2pply S Drefault ¥ Font
T Selection LR Bold
n=1z Emphazis
Update Al £ E quation'/ ariables
FParagraphsz... was =
Pozitior:
Bz lg
Commands: E
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Building Blocks

There are numerous Building Blocks to pick from.

\b Standard Bullet <A=1> Sets the value of the counter to 1 or to any other number you
enter after the equal sign and displays that value as a uppercase
alpha

\t InsertsaTab <r> Displays the current counter value as a lowercase roman

The tab stop is specified under the Basic Tab numeral

<n> Displays the current counter value as a number <r+> Increases the counter value by 1 and displays that value as a
lowercase roman numeral

<n+> Increases the counter value by 1 and displays that value as a number <r=1> Sets the value of the counter to 1 or to any other number you
enter after the equal sign and displays that value as alowercase
roman numeral

<n=1> Sets the value of the counter to 1 or to any other number you enter <R> Displays the current counter value as an uppercase roman

after the equal sign and displays that value as a number numeral

<a> Displays the current counter value as alowercase apha <R+> Increases the counter value by 1 and displays that value as a
uppercase roman numeral

<at> Increases the counter value by 1 and displays that value asalowercase | <R=1> Sets the value of the counter to 1 or to any other number you

alpha enter after the equal sign and displays that value as a uppercase
roman numeral

<a=1> Sets the value of the counter to 1 or to any other number you enter <$volnum> Displays the current VVolume Number (FrameM aker 6.0)

after the equal sign and displays that value as alowercase apha

<A> Displays the current counter value as an uppercase apha <$chapnum> Displays the current Chapter Number (FrameMaker 6.0)

<A+> Increases the counter value by 1 and displays that value as auppercase | <> K eeps the counter value the same but does not display it. This

alpha

Building Block is used as a place holder.

Thereisan additional Building Block that is not listed in the Building Block selection window and it is < =0>. This Building Block Resets the counter to zero (or
any other number) but does not display it.
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Character Format

The Character Format area provides alist of the available
Character Formats, these are the same formats that are
available for use in your document. The information in the

Autonumber Format can have a different format than the
rest of the paragraph.

Paragraph Designer

Bazic I Drefault Fu:untl Fagination

FParagraph T ag:

-

Properties:

Mumbering

Apply
Ta Selection

Update All

FParagraphsz...

Commands: E
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x|
 Numbering f Advanced | Table Cel |
[¥ autonumnber Format:
Building Blocks: Charaeterfomat
b -
bt /
. Default 9 Font
P Bold
=15 Emphaziz
<o E quation'/anablez
Laty
£a=1> PosMisy:
£
PYAnS hd RESE -
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Position

The Position area provides alist of the available Positions
for the Autonumber Format information.

Paragraph Designer |
Bazic I Drefauilt Fu:nntl Pagination Mumbernng |.-'1'-.|:|'-.-'ar‘||:E:|:|| T able EEIII

Faragraph Tag:
- | | ¥ Autonumber Format:

Froperties:

Mumbering Building Blocks: Character Format:
— | [ -
gl
E CH Default ¥4 Fort
To Selection LP Bold
<n=Tz Ermphasis
Update Al | can Equation'/ anables
Lat
Faragraphsz... cals
L

i
Commands: |EI

_ af Paragraph
\JEnd of Faragraph
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Using Autonumber

The default FrameM aker document contains 3 Paragraph
Tags that use the Numbering Tab,

» Bulleted
 Numbered
 Numberedl
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Using Autonumber (cont’d)

1. Sdect the autonumber format to be used
2. Select acharacter format If desired
3. Apply or Update All

Paragraph Designer G EI

B asic I Drefailt F|:|r'|t| Pagination Mumbering |.f1'-.dvann:ed T able EEIII
FParagraph T ag:

e o | | W Autonumber Fomat:

Froperties: <n=1>.

INumI:uering j Building Blocks: Character Format:
b a | [Default 9 Font
bt

2pply £ Lrefault 9§ Font
T Selection SR Emphasis
en=1s E quation/ anables
Update All cas

Formats Tagged: Laks -

Murnbered] :E;-I ; Position:
L4y ll IStart of Paragraph j

Cormands: E
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Using Autonumber (cont’d)

1. From the Basic tab create required tabs
2. Select aNext Pgf Tag
3. Apply or Update All

Paragraph Designer x|
|Default Fl:untl F'aginatin:unl Mumbering .ﬁ.dvancedl T able EEIII

Faragraph T ag:
YT— j Indents: Space: ¥ Tab Stops:
Propertiss: First: Above Pt
: oo 0.0 ot - 028" L
Bazic j P J
Left: Below Paf:
Apply 0.25" 0opt w|
To Selection Right:
0.0 ; |
Update Al Line Spacing: Edi...
Formats T agged:
MHumbered] Alignment; I-| 4.0 pt 'I ¥ Mest Pof Tag:
Left - I Fixed Mumnbered -
Comrmarnds: E = -
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Text Only Example

e Thisisabullet list

\b\t

Note: This is a note format where the word Note: is
automatically entered when the Paragraph Tag is used.

Note:\t

Also a Bold character format is used to make the word Bold.
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Text & Number Example

Step 1: This is a procedure format where the word Step and a
number is automatically entered when the Paragraph
Tag Is used.

Step <n+>:\t

Also a Bold character format is used to make the word Bold.
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Restarting Autonumbering

In most cases a numbered list will be used multiple times
with in adocument. Thiswill require that two paragraph
tags be created, one to reset the numbering to 1 and the
other to continue the numbering.

<n=1>.\t

<n+>.\t

The only difference between these two tags isthe
autonumber format.
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Counters & SeriesL abels

Counter: A counter is a placeholder (building block) that FrameM aker
replaces with a number or letter in the autonumber. For example, the
counter <n+> increments the paragraph’s number by 1, if the paragraph
IS the second in a series, FrameM aker replaces <n+> with the number
2. You can use multiple countersin aformat.

Serieslabel: Serieslabelsidentify different types of autonumber series
within the same text flow. For example, if you want to number figures
Independently of tables or headings, you would specify adifferent
series for each. (But each set of steps, for example, would not be a
different series.)

On the other hand, table and figure numbers must all be in the same
series to be based on section numbers.

Y ou can use only one Series Label in an autonumber format.
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Counters & SeriesL abels
(cont’d)
Y ou have 62 Series Labels to pick from.

L owercase ato z
Uppercase Ato Z
Numbers0to 9

A Series Labdl is entered as a single alphanumeric followed by a colon.

Y ou can use alogical approach to Series Labels, use
C: for Chapters

F: for Figures

T: for Tables.
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Counters & SeriesL abels
(cont’d)

When using Series Labels you will still need to reset the
numbering.

N:<n=1>.\t

N:<n+> .\t
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Combined Autonumbering

Combined Autonumbering is simply using multiple countersin the
same autonumber format. Y ou will see this used when you have
Chapters and Sections. Also Figure and Table numbers will be prefixed
by the current Chapter number. When using multiple counters you will
use three Building Blocks we have not used, <n>, <> & < =0>.

Chapter 1
Section 1-1

Section 1-2
Figure 1-1
Table 1-A

Chapter 2

Section 2-1

Section 2-2
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Combined Autonumbering

<n>, <a>, <A>, <r> & <R>

These five Building Blocks display the current counter value as
either numbers, lowercase alpha, uppercase apha, lower case roman
numerals, or uppercase roman numerals.

<>

K eeps the counter value the same but does not display it.
This Building Block is used as a place holder.

This Building Block Resets the counter to zero (or any other
number) but does not display it.
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Combined Autonumbering
(cont’d)

When using multiple counters you want to keep track of the order that
they are used or your numbering may not come out as expected. An
easy way to do thisis map out the use before hand.

Chapter Format: C

Section Format: C

Figure Format: C:Figure\ <n>< >\+<n+>< >
Table Format: C

Chapter 1.

1-1

Figure 1-1

Table 1-A

:Chapter\ <n+>.< =0>< =0>< =0>

c<n>\+<n+>< >< >

:Table\ <n>< >< >\+<A+>
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Combined Autonumbering

y
(cont’d)
1.
1.1
1.1.1
1.1.1.1
Figure 1.1
Tahle 1.A
1.1.1.2
1.2
Figure 1.2
Tahle 1.E
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Combined Autonumbering
(cont’d)

Paragraph Designer x|
Baziz | Default Fu:untl Pagination Mumbering |f-'u:|vanu:ed| T able EEIII

Faragraph Tag;
Heading «| | ¥ Autorumber Format

Properties: hicrs. € =0 =0p< =03< =03< 03¢ =0
Numbering | | Bulding Blocks: Character Formnat;
sb a | (Default 9 Font
Nt —
£pply £ Crefauilt 1 Font
To Selection P Emphasis
fh=ls E quation'/ anables
Ay i
Formatz Tagged: e
Headingl = {Eﬂ > Pozition:
LB
Py = | |Start of Paragraph h

Comrnarids; |EI
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Combined Autonumbering

(cont’ d)=_

Paragraph Designer i E[
Bazic | Default Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII
Faragraph Tag:

Heading? = ¥ Autonumber Format

S hocre e =0 =04 =03 < >

Mumbering = Building Blocks: Character Format;
b a | (Default N Font
ht —

£pply SIS Lrefault 8 Font
To Selection £ Emphasis

fh=1 E quation/anables
£ar i

Formats Tagged: {aﬁ D

Heading2 {;' ; Pozition;
LB
Py = | |5tart of Paragraph -

Comrmands; E
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Combined Autonumbering
(cont’d)

Paragraph Designer x|
Bazic | Default Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

Faragraph Tag:
Heading? = v &utonumber Format:
b e nvr =064 =0x< =4 3

Froperties:

MNumbering = Building Blocks: Character Format;
LB a | (Default N Font
Wt —

£pply £ Crefault 'ﬂ Fonrt
To Selection £ Emphasis

fn=ls E quation'/ anables
£ ay e

Formats Tagged: {aﬁ -

Heading3 :;; ; Pozition;
Py = | |5tart of Paragraph -

Comrmands; E
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Combined Autonumbering

(cont’ d)=_

Paragraph Designer i E[
Bazic | Default Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII
Faragraph Tag:

Headingd = ¥ Autonumber Format

S hosne <ne dn nerd =00 =4 >

Mumbering = Building Blocks: Character Format;
b a | (Default N Font
Wt —

£pply SIS Lrefault 8 Font
To Selection £ Emphasis

fh=1 E quation/anables
£ar i

Formats Tagged: {aﬁ D

Heading4 {;' ; Pozition;
LB
Py = | |5tart of Paragraph -

Comrmands; E
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Combined Autonumbering

(cont’ d)=_

Paragraph Designer i E[
Bazic | Default Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII
Faragraph Tag:

FigureTitle = v &utonumber Format:

S hiFigure <Rz <2< 24 24 pned

Mumbering = Building Blocks: Character Format;
b a | (Default N Font
ht —

£pply SIS Lrefault 8 Font
To Selection £ Emphasis

ch=1 E quation'ariables
£ar i

Formats Tagged: {aﬁ D

FigureT itle {;' ; Fosition:
LB
Py = | |5tart of Paragraph -

Comrmands; E
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Combined Autonumbering
(cont’d)

Paragraph Designer i E[
Bazic | Default Fu:untl Faginatian Humhenngl ﬂdvancedl T able EEIII
Faragraph Tag:

TableTitle - | | ¥ Autonumber Format;
S hiTable <.« < 24 4 24 20+
MNumbering = Building Blocks: Character Format;
b a | Default N Font
ht —
To Selection £ Emphasis
fh=1 E quation/anables
Update &l | | [cq -
Formatz T agged: {E'J_'} D
TableTitle :;;1 ; Position;
Py = | |5tart of Paragraph -
Comrmands; E
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Differ ences Between Frame 5.x
and Frame 6.0

The only difference between Frame 5.x and Frame 6.0 is the way that
you do Volume and Chapter numbering. Prior to Frame 6.0 you created
these in the manner that | have demonstrated with the Series Labels and
Counters.

In Frame 6.0 you do this with two new Building Blocks:
<$volnum>
<$chapnum>
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Differ ences Between Frame 5.x
and Frame 6.0 (cont’d)

To set or increment these numbers select
Format>Document>Numbering
Numbering Properties - x|

|Ehapter| Fage I F'aragraphl Fu:u:ut.nn:ntel T able Fu:u:utnn:ntel

YWalume il

* Volume H#: |1 Format: INumeric: (14 j

™ Continue Mumbering From Previous File in Book

" Usze Same Mumnber Az Previous File

Set I Cancel

(Mo Unda)
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Differ ences Between Frame 5.x
and Frame 6.0 (cont’d)

1.

1.1

1.1.1

1.1.1.1
Figure 1.1
Tahle 1.A

1.1.1.%

1.2
Figure 1.2
Tahle 1.E
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

Paragraph Tag;

Headingl | | ¥ Autonumber Format;

Properties: i< $chaprunm. < =03< =03¢ =0p¢ =0p ¢ =03¢ =03

MNumbering = Building Blocks: Character Format;
LA+ a | |Default ¥ Font
£o=1x i

£pply £ Crefault 'ﬂ Fonrt
To Selection LT+ Emphasis

=15 E quation'/ anables
<Rz

Formats Tagged: {Eﬁ -

Heading “n=ls Pozition;
< Fvalrurm::
<%$chaphums | |Start af Paragraph -

Cormmands: E —
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

Paragraph Tag;

Headings = v &utonumber Format:

Properties: i< $chaprunms . <ner¢ =0p ¢ =03 =03¢ 3¢ 3

MNumbering = Building Blocks: Character Format;
<A+ a | |Default ¥ Font
£h="7 i

£pply £ Crefault 'ﬂ Fonrt
To Selection LT+ Emphasis

=15 E quation'/ anables
<Rz

Formatz T agged: {Eﬁ -

Heading2 “n=ls Pozition;
< Fvalrurm::
<%$chaphums | |Start af Paragraph -

Comrmands; E —
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

FParagraph T ag;
Heading? = v &utonumber Format:
Properties: h:<$chapnums <ne <need =< =03< < 3
Mumbering = Building Blocks: Character Format;
LAty a | |Default 9 Font
<8=T s
Spply £ Lrefault 8 Font
To Selection LT+ Emphasis
fr=1% E quation'ariables
<Rz
Formatz T agged: {Et?l =
Heading3 “n=ls Pozition;
< Fvalnum::
<%$chaphums | |Start af Paragraph -
Cormmands: E —
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

FParagraph T ag;
Headingd = ¥ Autonumber Format
Properties: h:¢ $chapnums <ny <ne <ness =0¢ 24 >
Mumbering = Building Blocks: Character Format;
LB a | |Default 9 Font
h=Tx s
Spply £ Lrefault 8 Font
To Selection LT+ Emphasis
2r=1% E quation'/ ariables
<Rz
Formatz Tagged: {Et?l =
Heading4 “n=ls Pozition;
< Fvolnurm:
<%$chaphums | |Start af Paragraph -
Cornrmands: E =
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

FParagraph T ag;

FigureTitle = v &utonumber Format:

Properties: heFigure <$chapnums € < < 3¢ 3cn+s< >

Mumbering = Building Blocks: Character Format;
LA+ a | |Default Y Font
h=Tx i

£pply £ Drefault 'ﬂ Fort
To Selection LT+ Emphasis

fr=13 E quation/anables
<R

Formats Tagged: {Eﬁ =

FigureT itle “h=ls Fosition:
< Fvalrrn:
<%$chaphums | |Start af Paragraph -

Comrmands; E —
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Differ ences Between Frame 5.x
and Frame 6.0 (cont d)

Paragraph Designer = _|
B azic I Crefault Fu:untl Pagination Mumbering |ﬂu:|vann:ed| T able EEIII

FParagraph T ag;

TableTile = | W Autonumber Format:

Properties: h:Table <$chapnums. < »< #< 3¢ < > by

Mumbering = Building Blocks: Character Format;
LA+ a | \Default N Font
£o=1x e

£pply £ Drefault 'ﬂ Fort
To Selection LT+ Emphasis

fr=13 E quation/anables
<R

Formats Tagged: {Eﬁ =

TableTitle wh=ls Position;
< Fvalrurm::
<%$chaphums | |Start af Paragraph -

Comrmands; E —
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Other Possibilities

Y ou are only limited by your
Imagination when using the
autonumber feature. If you can
think of It there is probably away
to doIt.
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Special Bullets

Most people want something other than the standard bullet that is
created using the \b. Thisisvery smple to do.

First you need to find the bullet type that you want to use.

&* Character Map g =101 x|
Fant |ﬂ"v’v"ingdings ;l Help |
tlo[e[aetpr] oo %]+ ][] e]x[x[c[o]s] 2]
& e l=lo Tipla m [ M2z X e @ [O[m |O|O
u|0 ’ | ¢ |E (|98 | | | | @D | &G
@EQ-E]-E]-@-@'IDEE 906 6 a a0 0«
o 4 o salwel - [+ | - |O]O|O]|@|@[0| =[O [+ | *[*
* || % B 6|0 | ©| | |(BB(E| G| D)D) B (D
OO (% | 4| @ | H 2| > BT | R, Hia |47 |8,
AR | 2 | A7 |G| 2|0 OE|2| PV R L | N €
R LI RS E R R I R L R A A R 1 AT I
(| k=R EI
Characters to copy I{ | Select I Copy |
[T Advanced view
| Character Code : 0474
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Special Bullets (cont’d)

To create alist using the diamond shaped bullet, first you need to
create a Character format for the Wingdings font. Then create or
modify a Paragraph Tag.

Paragraph Designer x|

Bazic I Drefault Fu:nntl Pagination Mumbering |!l'u:|~.-'ar'u:n3|:| T able EEIII
Paragraph Tag;

Bulleted j v dutonumber Eomnat;
Froperties: w45t
Murnberitig j Building Blocks: Character Format:
Wb «| |wingdings
bt
I Default f Fort
To Selection £ P Emphasiz
h=1 E quation/ anables
Lar ingdings
Formats Tagoed: Laks
Buleted <a=l> Position:
i
Sl = | |Start of Paragraph j

Commands: IEI

8/31/2001 Ann Zdunczyk - a2z Publishing



L eading Zeros

How many of you need to have a format that looks something like this.

=

This is a heading 1

01
02
03
04
05
06
7
D&
0%
10
11
12

—L L 1 1 1 1 1 1 1 1 1 1

This is another heading 1

01
0z
03

| S N N v
- - - n
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Paragraph Tags, but you can do it with just two. First create a Heading

tag.

8/31/2001

L eading Zeros (cont’d)

Most people would have created this ook by using 4 different

Paragraph Designer

Faragraph T aq:

Headingl

[

Froperties:

Mumbering j

Apply I

Tao Selection

Update Al |

Formats Tagged:

Headingl
M

Commands;

x|
v Autonumber Format:
H:<ntr< =0 At
Building Block.s: Character Format:
b & | IDefault 1 Fant
bt —
P, Default 4 Font
P Emphasis
er=1s E quation anables
cay e
Latr
<a=1> Position;
L0
P (= | |Start of Paragraph j
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L eading Zeros (cont’d)

Second create the Numbering Tag.

Paragraph Designer i i[
Eazic I Default Fu:untl Fagination Numl:uenng Advanced | Table EEIII
Faragraph T ag:

MumPara ~| | W Autonumber Format;
Properties: [H:<nz Atenes
Mumbering = Building Blocks: Character Format:
b a | |Default N Font
Lt
£pply I Lrefault ¥ Font
T Selection £+ Emphasis
cn=1> E quation anables
Updateall | | |oq -
Formatz Tagged: {aﬁ D
MurmPara {E._ ; Faozition:
LB
e x| |Start of Paragraph |

Commatds; |EI
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L eading Zeros (cont’d)

In the Basic window create a tab stop.

Edit Tab Stop i x|

Current Poztion: 0.333"

Mew Pozition: Im

dlighrment: Leader:
"~ Left ™ Mone
I
i Center ~
{* Right ‘i
i Decimal el
Align On; I_ & Custom: ID—

[~ Repeat Eveny: ID.E"
Delete | Delete Al

Continue Cancel
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L eading Zeros (cont’d)

Y ou may need to adjust the tab stop depending on the font you pick
and also the point size.
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